WILLIAM PATERSON UNIVERSITY

OFFICE OF FIELD EXPERIENCES

VALLEY RM 3108- PHONE  (973) 720-3132-2108/2109

FIELD EXPERIENCE APPLICATION INSTRUCTIONS

Congratulations on reaching this milestone in your teacher preparation program.
PREREQUISITES TO FIELD EXPERIENCE ASSIGNMENT
Your assignment will be dependent upon:  (a) acceptance  by  the  appropriate department; (b) approval by an assigned advisor; and (c) consideration of the following standards--

* a cumulative grade point average of 2.75 (3.0 for graduates) at the close of the semester immediately preceding field experience.

* satisfactory completion of all preliminary field experiences and methods courses required in the 
program;

* a minimum of 60 semester hours of degree course credit for undergraduates at the end of the semester preceding field experience.  A minimum of 12 credit hours at William Paterson University for graduate students and transfers at the end of the semester preceding field experience.

* completion of all requirements based on the freshman basic skills tests in reading, writing, and 
mathematics.  Passing of the course, ENG 110 Writing Effective Prose.

* consideration of additional departmental standards in the form of auditions, physical performance, 
submission of a folio, specific skills tests, analysis of speech, etc.

SUBMITTING YOUR APPLICATION
Please complete your forms carefully.  Your forms will be read by university and public school personnel.  Your acceptance at a school may depend on the care with which you respond to each item.

Four items need to be submitted together for your application to be accepted:

1.  Application for Student Teaching (with advisor=s signature)

2.  Four (4) copies of your Biographical Data Form (typed)

3.  Copy of Mantoux test showing date and results (must be current during field experience)

4.  Copy of Substitute License

5.  ALL Teacher Education Candidates: Copy of complete (4 pages) PRAXIS test results.  Passing
        PRAXIS scores for each certification area are required to student teach.

ASSIGNMENT TO FIELD EXPERIENCE 

All field experience  assignments are made by the Office of Field Experiences through the Superintendent of Schools in local districts.  Students are not to contact school authorities.  The following guidelines prevail:

*
The location of the school will be in Northern New Jersey, reasonably accessible from the student=s home or the university dormitory.

* Students are not typically assigned to a school which he or she has attended, to a school in which any relative is employed or attends.

*
Schools do not have to accept you for a field experience assignment.  Schools generally screen applicants, and often require a personal interview.

* Requests for change or withdrawal from field experience must be submitted in writing to the Office of Field Experiences.   In addition, withdrawal with the Dean of Students and Registrar is required.

* Please understand that processing takes time.  It involves our request for your placement to a school district, consideration by a school, a possible interview, and eventual confirmation.  If a school system cannot accept you (for whatever reasons), this means further delay.  The Office of Field Experiences will do its best to place you.
NOTE FOR STUDENT TEACHERS: You are required to student teach full-time for the entire semester. If you now hold a full-time job, a leave of absence is essential.  The $225 Student Teaching Service Fee will be billed to you when you receive your tuition bill.
Best wishes for an enriching field experience.
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